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Tuyén bd mién trir trach nhiém
Disclaimer

Tét ca cac 4n pham clia AIGA hosc mang tén AIGA déu chira théng tin, bao gém Quy téc Thuc hanh, quy trinh an toan va cac thong tin
ky thuét khac dwoc thu thap tir cac nguon ma AIGA tin la dang tin c@y va/hoac dya trén thong tin ky thuat va kinh nghiém hién co tir
céc thanh vién ctia AIGA va nhirng ngudi khac tai thoi diém xuat ban. Do d6, ching t6i khdng dwa ra bat ky tuyén bb hay bao dam nao
cting nhw khang chap nhan bét ky trach nhiém phap ly nao vé tinh chinh xac, day di hodc ding dén cla théng tin cé trong cac 4n
ham nay.

2// publica);ions of AIGA or bearing AIGA’s name contain information, including Codes of Practice, safety procedures and other technical information that
were obtained from sources believed by AIGA to be reliable and/ or based on technical information and experience currently available from members of
AIGA and others at the date of the publication. As such, we do not make any representation or warranty nor accept any liability as to the accuracy,
completeness or correctness of the information contained in these publications.

Mac du AIGA khuyén nghi c&c thanh vién cGa minh tham khao hodc st dung cac &n phadm clia minh, viéc tham khao hoac st dung dé
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While AIGA recommends that its members refer to or use its publications, such reference to or use thereof by its members or third parties is purely
voluntary and not binding.

AIGA hodc cac thanh vién clia minh khong d&m bao vé két ‘qua va khong chiju bét ky trach nhiém phap ly hodc trach nhiém nao lién
quan dén viéc tham khao hodc st dung théng tin hodc d& xuét cé trong cac 4n pham clia AIGA.

AIGA or its members make no guarantee of the results and assume no liability or responsibility in connection with the referen ce to or use of information or
suggestions contained in AIGA’s publications.

AIGA khéng c6 bat ky quyen kiém soat nao déi V@i viéc thue hién hogc khong thuc hién, viéc hiéu sai, st dung dung hogc khong dung
bét ky thong tin hodc dé xuét nao cé trong cac &n pham clia AIGA bi bat ky ca nhan hodc td chirc ndo (bao gom cac thanh vién AIGA)
va AIGA ti chéi rd rang moi trach nhiém phap ly lién quan dén diéu do.

AIGA has no control whatsoever as regards, performance or non performance, misinterpretation, proper or improper use of any information or suggestions
contained in AIGA’s publications by any person or entity (including AIGA members) and AIGA expressly disclaims any liability in connection thereto.

Cac &n pham clia AIGA dwoc xem xét dinh ky va ngudi ding dwoc khuyén cdo nén I1ay phién ban méi nhat.

AIGA’s publications are subject to periodic review and users are cautioned to obtain the latest edition.
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1. Gi&i thiéu / Introduction

1.1.

1.2.

T& roi an toan / Safety leaflets

T& roi huén luyén an toan tém tat nhivng kién thirc an toan van hanh co ban ma nhan vién
lam viéc trong nganh khi can phai biét.

Safety training leaflets summarise the basic operational safety knowledge which needs be known by
employees working in the gas industry.

Tham khao AIGA 009 Pao tao An toan cho Nhan vién dé biét cac td hop to roi khac nhau, xac
dinh pham vi dao tao an toan cho nhiéu cong viéc cu thé.

Refer to AIGA 009 Safety Training of Employees for the various combinations of leaflets which define the
scope of safety training for a variety of specific jobs.

Mbi t& roi d& cap dén mot cha dé cu théd nhw dwoc xac dinh trong tiéu dé.
Each leaflet addresses a specific topic as identified in the title.

Bai kiém tra trdc nghiém / Comprehension tests

C6 mot bai kiém tra trdc nghiém cho méi t& roi, dwoc dinh kém trong Phu luc 1.
There is a comprehension test for each leaflet, included in Appendix 1.

Mai bai kiém tra bao gdbm mot s6 cau héi. Dé dat yéu cau, nhan vién nén dat 75% diém tré |1én
trong lan thir dau tién. Nén thao luan vé cac cau tra |&i sai dé hiéu thém.

Each test comprises a number of questions. To pass the test it is suggested that the employee should
score 75% at the first attempt. Incorrect answers should be discussed to confirm understanding.

Phu luc 2 bao gdbm danh séach céac cau tra loi ding.
Appendix 2 includes the list of correct answers.

2. Cac quy tac co ban vé an toan va giir vé sinh noi lam viéc / Basic Rules for Safety and Good
Housekeeping

2.1.

An toan / Safety

1) Nhanh chéng ndm bét kién thirc co ban vé cac dac tinh va méi nguy tiém an cla vat liéu
va san pham ban dang thao tac.
Rapidly get basic knowledge of the properties and potential hazards of the materials and products
you are dealing with.

2) Khéng bat diu cong viéc trir khi ban da dwoc dao tao dé thwc hién va biét quy trinh
chinh xac. Néu ban c6 nghi ng® vé an toan, hay héi trwéc khi hanh déng.
Do not start a job unless you have been trained to do it and know the correct procedure. If you have
doubts about safety ask before you act.

3) Tuan thd Quy trinh An toan cGia Céng ty: tham khao... (chén tén quy trinh / Sé tay, co s&
dir lieu, v.v. néu thich hop).
Follow Company Safety Procedures: refer to... (insert name of procedures / Manuals, database,
etc.... as appropriate).

4) Mang thiét bj bdo ho ca nhan (giay an toan, quan 4o bao ho, gang tay, kinh bao hd (hoac
kinh bao vé mét), thiét bi bdo vé thinh giac va mi cirng) & nhirng noi dwoc yéu cau.
Wear personal protective equipment (safety shoes, overalls, gloves, safety glasses (or goggles),
hearing protectors and hard hat) where it is required.

5) Khi vao mét co s&, hay ton trong cac bién bao, gi¢i han téc do, khu vwc dd xe dwoc Gy
quyén, 16i di bd, quy trinh ra vao an ninh va dang ky. Khi roi di, ddm bao rang diéu nay
da dwoc ghilai.

When accessing a site, respect signs, speed limit, authorized parking areas, walk-ways, security
access procedures and registration. When leaving make sure that this is recorded.

6) Tuyét déi khong s dung hodc bi anh hwdng bdi reou hodc cac chat gay nghién khac tai
noi lam viéc.
Never use or be influenced by alcohol or other drugs at work.

7) Tim hiéu nhirng hanh déng nao sé dwoc yéu ciu & ban trong trwdng hop khan cép, hay
hai néu ban khéng biét.
Learn what actions will be required of you in the event of an emergency, ask if you do not know.

8) Xac dinh (cac) 16i thoat hiém khan clp cla ban va noi dat thiét bi chira chay. Xac dinh

nhirng ngudi da duwoc dao tao so cap clru.
Identify (your) emergency exits and where the firefighting equipment is located. Identify (your) first
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10)

11)

12)

13)
14)
15)
16)

17)

18)

19)

20)

21)

22)

23)

24)

25)

aid trained persons.

B&o céo ngay lap trc tAt ca cac thwong tich cho ngudi giam sat va dwgc so clru ngay ca
déi v&i vét cat hodc bdng nhé dé gidm nguy co nhiém tring.

Report all injuries to the supervisor immediately and get first aid for even a minor cut or burn to
reduce the risk of infection.

B&o cdo ngay lap tlrc cac tai nan hodc "sw cb suyt bi" (vi du: cac sw cb c6 thé dan dén
thwong tich hodc hw héng thiét bi) cho nguoi giam sat.

Report immediately accidents or “near misses” (i.e. incidents which could have resulted in injury or
equipment damage) to your supervisor.

B&o céo ngay lap tirc cac thiéu sét, thiét bj bj 16i va cac diéu kién khong an toan.
Report deficiencies, faulty equipment and unsafe conditions immediately.

Khéng bao gi¢& dwgc sir dung céac céng cu bi mon hodc hw hdng. Mang ching dén nguoi
giam sat, ngwdi sé cho stra chiva hodc thay thé chung.

Worn or damaged tools should never be used. Take them to your supervisor who will have them
repaired or replaced.

Tim hiéu cach dirng may nhanh trong trwdng hop khan cép, hay héi néu ban khéng biét.
Learn how to stop machines quickly in the event of an emergency, ask if you do not know.

Nh& nghi ngoi va tranh sir dung ma tdy va rwou ngay ca trong thoi gian ranh réi.
Remember to rest and avoid use of drugs and alcohol also during your free time.

Lai xe an toan.
Drive safely.

Khéng hut thuéc, trir cac khu vwe duoc chi dinh.
Do not smoke, except in defined areas.

Nang cao k§ nang thao tac thiét bi an toan nhw binh chira chay, binh chira thiét bi thé
khép kin, day an toan, voi sen khan cap va thiét bi riva mét.

Become skilled in handling safety equipment such as fire extinguishers, self-contained breathing
apparatus canisters, safety harness, emergency showers and eye wash devices.

Khéng cb stra dbi trai phép ddi véi nha may hoac thiét bi. Bat ky thay ddi nao phai dwoc
phé duyét b&i cap quan ly thich hop.

Do not aftempt any unauthorised modifications to plant or equipment. Any changes must be
approved by the appropriate level of management.

Cac thiét bi bao vé, van an toan va cac thiét bj bdo vé khac dwoc cung cap dé bao vé
ban. Khong dwoc thdo hoac can thiép chung.

Guards, safety valves and other protective devices are provided for your protection. They should
not be removed or tampered with.

T4t ca céac thiét bi phong chay chiva chay va an toan phai duwoc gitr théng thoang, khéng
bi can tré&. Khéng dwoc thao hodc st dung chang trir khi trong trwdng hop khan cép
thwe té hodc thwe hanh dwoc Gy quyén (dién tap).

All fire and safety equipment must be kept clear of obstructions. It should not be removed or used
except in case of actual emergency or authorised practice (drills).

Tim hiéu cach nang vat nang ding cach va luén s dung phwong phap chinh xac. Néu
moét vat qua nang, hay s dung phwong tién co hoc hodc nho giup do.

Learn how to lift loads correctly and always use the correct method. If an object is too heavy, use
mechanical means or get help.

Néu may moc chay bang dién bi ngat (trip), hdy tham khao y kién giam sat trudc khi khéi
doéng lai.
If an electrically driven machine trips, refer to your supervisor before attempting to re-start.

Cong viéc hodc slra chira dién phai dwoc thwc hién bdi thg dién cé trinh do. Khong
dwoc mo ta dién.
Leave electrical work or repair to a qualified electrician. Do not open electrical cabinets.

Khong dwoc vao phong déng cat dién cao ap trir khi dwoc phép.
Do not enter high voltage switch rooms unless authorised.

St dung danh sach kiém tra hodc quy trinh van hanh dwoc cung cap khi khéi ddng hoac
tat may moc hoac nha may.
Use the checklist or operating procedure provided when starting up or shutting down machines or
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2.2

26)

27)

28)

29)

30)

31)

32)

33)

34)

plant.

Khéng dirng trwdc clra xa cla van an toan. Van cé thé mé trong khi ban dang & dé.
Do not put yourself in front of the discharge port of a relief valve. It might open while you are there.

Dong hodc mé van tir tir. Viéc van hanh van qua nhanh c6 thé dan dén nén cuc bo va
tang nhiét do. Trong trwong hop oxy hodc axetylen diéu nay co thé gay ra chay né.
Ngoai ra, khi thay chai, nim dleu chinh ap suét cla bo diéu ap phai dwoc néi 1éng.
Khdéng duvoc dung céc thiét bi néi dai dé tang m6-men xo0é&n nh&dm ép mé& hodc déng van.
Khéng van chuyén chai khi ma khéng cé thiét bj bao vé van.

Close or open valves gradually. Rapid operation of a valve can lead to local compression and
temperature rise. In the case of oxygen or acetylene this could cause an explosion. Also, when
changing cylinders, pressure reducer pressure setting valve must be released. Valves must not be
forced open or closed using extension devices to increase torque. Do not transport cylinders
without valve-protection.

Ludn st dung chét tay rira dwoc phé duyét dé lam sach tay hodc cac bd phan khac trén
co thé. Khong nén s dung dung méi vi ching cé thé gay ra bénh ngoai da (viém da).
Always use an approved cleaning compound to clean your hands or other parts of your body.
Solvents should not be used as they can cause skin disease (dermatitis).

Néu st dung khi nén dé lam sach may méc, 6ng mém phai dwoc I&p voi phun duwoc thiét
k& phu hop cé tich hop chirc ndng ngat khan cép.

If compressed air is used to clean machines the hose should be fitted with a properly designed
nozzle incorporating emergency shut-off.

Khoéng st dung khi nén dé théi bui khéi quan &o.
Do not use compressed air for blowing dust off clothing.

Néu xe nang dang hoat déng tropg khu vwc lam viéc cla ban, hay dr::\c biét than trong
gan cac goc, clra ra vao, cac chong hang hoa cao. Bi bd trong cac 16i di da dwoc xac
dinh.

If forklift trucks are operating in your working area be especially cautious near corners, doorways,
tall stacks of goods. Walk in identified walkways.

Quéan 4o phai sach dau m& khi lam viéc v&i oxy. Quan 4o phéi duwoc lam bang cotton,
len hoac soi chéng chay hoac cham chay dac biét.

Clothing must be free from oil or grease when working with oxygen. Clothes must be made of
cotton, wool or special flame resistant or flame-retardant fibres.

Khéng cét gilr cac vat nang trén cao trong gia dé.
Do not store heavy items overhead in shelfs.

T4t ca chung ta déu chiu trach nhiém vé sw an toan clda nhau. Néu ban thdy nguoi khac
khéng tuan tha cac quy tac an toan - vi du: khéng mang thiét bi bao hé ca nhan - hay chi
ra diéu dé cho ho.

We are all responsible for each other’s safety. If you see another person not complying with safety
rules - e.g. not wearing personal protective equipment - point it out to him.

Ban khong can phai biét moi the:
You are not supposed to know everything:

NEU CO PIEU GI CHUA RO, HAY HOI!
IF IN DOUBT, ASK!

Khéng mao hiém
Do not take chances

Gitr vé sinh noi lam viéc /| Good Housekeeping

1)
2)

3)

4)

Noi lam viéc btra bon dan dén tai nan.
A cluttered workplace leads to accidents.

Lam viéc gon gang - duy tri tiéu chuan vé sinh cao & noi lam viéc.

Work tidily - maintain a high standard of housekeeping.

L4i di, hanh lang, ctra ra vao, |6i thoat hiém va 16i tiép can thiét bj an toan phai dwoc gitr
théng thoang, khong cé vat can.

Aisles, passageways, doorways, emergency exits and access to safety equipment must be kept
clear of obstructions.

San nha phai dwoc gitr sach khéi ddu, m& va bat ky héa chat nao bi dd ra, vi du nhw
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2.3.

10)

11)

12)

canxi cacbua. San wét phai dwoc chi dan bang céc bién béo thich hop.
Floors must be kept clear of oil, grease and any spillage of chemicals e.g. calcium carbide. Wet
floor must be indicated by appropriate signs.

Céc buc trén mat dat phai dwoc gitr thong thoang, vira dé di chuyén an toan vira dé
ngan dung cu, v.v., roi xuc“')ng ngwdi & bén dudi.

Platforms above ground level must be kept clear, both to allow safe movement and to prevent tools
etc..., from falling on people below.

Khéng lang phi gidy, nwéc, nang lwong hodc céc tién ich khac va gidm thiéu that thoat
khi.
Do not waste paper, water, energy or other utilities and minimise gas losses.

Vat liéu phé thai phai dwoc dat dung noi thai bo.
Waste material must be placed in the correct disposal place.

Dung cu va thiét bi phai dwoc dwa vé ding diém ton chira sau khi s dung va khong
duwoc dé nam rai rac.

Tools and equipment must be taken back to in their correct storage point after use and not left lying
around.

Thung chira hda chat va chat béi tron nén dworc gitr trong kho da duwoc phé duyét.
Chemical and lubricant containers should be kept in approved stores.

Gié dinh diu phai dwoc dat trong cac thung chira kin dac biét.
Oily rags must be placed in special closed containers.

Cac khu virc thao tac oxy 16ng phai dwoc gilr dac biét sach, khong cé dau m&, hat hodc
bui.

Areas where liquid oxygen is handled must be kept particularly clean and free from oil and grease
and from particles or dust.

M6t cong viéc chi hoan thanh khi moi th(r sach sé va ngan nép.
A job is finished only when everything is clean and in order.

Nha thau phu / Subcontractors

Cac nha thau phu lam viéc tai co s& clia Coéng ty ban phai tuan thi cac quy téc va yéu cau vé
An toan, Strc khde va Bao vé Moéi trvdng. Bao céo bt ky sai Iéch nao ma ban co thé phat
hién.

Subcontractors working at the premises of your Company must respect the Safety, Health and
Environment Protection rules and requirements. Report any deviation that you may identify.
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Phu luc 1 - Cac Quy tic Co ban vé An toan va Giir vé sinh Noi lam viéc — Cau hoéi Kiém tra

Appendix 1 - Basic Rules for Safety and Good Housekeeping — Test Questions

Pénh déu vao cau tra 1oi ding hodc dién vao ché tréng theo yéu céu.
Tick the correct answer (s) or write in the blank spaces as requested.

1.

DPanh d4u it nhat hai cau sau day la dung:
Tick at least two of the following sentences as true:

A. BPuogc phép hat thude trir khu viec lam viéc  D. Béo céo tat ca cac thwong tich cho giam

Smoking is allowed except in working areas sat ngay lap tirc
Report all injuries to the supervisor
immediately
B. B&o céo bat ky thiéu sot nao dwoc phat E. Gil¥ vé sinh noi lam viéc khéng phai la
hién trach nhiém cua toi
Report any deficiencies detected Housekeeping is not my responsibility

C. Khong bét dau cong viéc trir khi ban da dwoc dao tao dé thyc hién né
Don't start a job unless you have been trained to do it

Nhiém vu nao sau day khoéng dwgc thic hién véi oxy?
Which of the following tasks must not be done with oxygen?

A. Théi bui khéi quan 4o C. Cép nguén cho dung cu khi nén
Blowing dust off clothing Powering pneumatic tools

B. Bom l6p xe D. Lam sach may maéc
Inflating tires Cleaning machines

Khi dung cu dién hodc khi nén bj héng, ngwi dung phai tw stra chiva chung.
When electrical or pneumatic tools fail, the users must repair them by themselves.

A. bung B. Sai
True False

Hoan thanh cau: “Ban khéng can phai biét moi thir

Complete the sentence: “You are not supposed to know everything,

. Khéng mao hiém.
Do not take chances.

DPanh diu vao cac cau dung.
Tick the right sentences.

A. Khdng nén sr dung dung moi dé rira tay
Solvents should not be used for cleaning hands

B. Vat liéu phé thai phai dwoc dat dang noi thai b
Waste material must be placed in the correct disposal place

C. Néu can thiét, hay stra déi thiét bi ciia ban dé cai thién hiéu suét cta né
If necessary modify your equipment to improve its performance

D. Do6i khi phai thao bd bo phan bao vé may dé cong viéc an toan hon
Sometimes machine guards must be removed for a safer job

Danh diu it nhat hai mon Thiét bj Bao ho Ca nhan ma ban nén ludn deo khi thao tac chai khi:
Tick at least two items of Personal Protective Equipment that you should always wear while handling cylinders:

A. Giay bao ho D. Giay bao hd co6 bao vé xwong ban chan
Safety shoes Safety shoes with metatarsal protection

B. Kinh bao hé E. Gang tay bdo h6
Safety glasses Safety gloves

C. Thiét bj bao vé thinh giac F. Tap dé cao su
Hearing protection Rubber apron
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7. Tt ca chung ta déu chiu trach nhiém vé sy an toan cda nhau. Néu ban thdy nguwoi khac
khéng tuan tha cac quy tic an toan — vi du: khéng mac thiét bi bdo ho ca nhan — hay chira
diéu d6 cho ho.

We are all responsible for each other’s safety. If you see another person not complying with safety rules — e.g.
not wearing personal protective equipment — point it out to him.

A. Bung B. Sai
True False

8. Doéng hodc mé van tr tlr. Viéc van hanh van qua nhanh cé thé din dén nén cuc bo va téng

nhiét do.
Close or open valves gradually. Rapid operation of valve can lead to local compression and temperature rise.

A. Bung B. Sai
True False
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Phu luc 2 - Cac Quy tic Co’ ban vé An toan va Giir vé sinh Noi lam viéc — Dap an Kiém tra
Appendix 2 - Basic Rules for Safety and Good Housekeeping — Test Answers

1. B,C,D
A, B, CD
B

NEU CO BIEU Gi CHUA RO, HAY HOI!
IF IN DOUBT, ASK!

A, B
B,D, E
A

A
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